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Attn. Director of Galleria dell’Accademia di Firenze e Musei del Bargello 

         

 

I, the undersigned …………………………………………………………………………………………………………. 

Tax ID no. …………………………………………………………………………………………………………………. 

Tel. ………………… Email address ……………………… Certified email (PEC) address ……………………………  

 

Having acknowledged the applicable fees and regulations governing permission to use the venue; 

 

 

HEREBY REQUEST 

 

 

in my capacity as ………………………………………………………………………… please specify your position: 

owner, legal representative or delegate thereof, etc.   

 

of the Organisation/Company/Institution:  

Name …………………………………………………………………………………………………………… 

Registered office ………………………………………………………………………………………………………… 

VAT or Tax ID no. ……………………………………………………………………………………………………… 

 

permission to organise   on my own behalf     on behalf of:  

Registered office ……………………………………………………………………………...………………… 

VAT or Tax ID no. ……………………………………………………………………………………………… 

the following event(s) in the following venue(s): 

 

DATE VENUE EVENT TYPE NO. OF PARTICIPANTS 
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TO THIS END I HEREBY REPRESENT as follows: 

 

Purpose of the event ………………………………………………………………………………………………………  

End user …………………………………………………………………………………………………………………… 

Total no. of participants ……………………………………………………………………………………………………  

Event start time ………………………………………………………………………………………………………   

Event end time ………………………………………………………………………………………………………   

 

Having regard to any technical equipment: 

Type of equipment needed ……………………………………………………………………………………… 

Providers involved ………………………………………………………………………………………………  

Setting up start date and time ……………………………………………………………………………………  

Expected date and time of release of the museum premises ……………………………………………………… 

 

Any event organisation costs will be borne   on my own behalf     on behalf of:  

Registered office ……………………………………………………………………………...………………… 

VAT or Tax ID no. ……………………………………………………………………………………………… 

 

I have read the Personal Data Processing Policy attached hereto  

 

Documents to be attached to the request (mandatory): 

- detailed event programme 

- detailed design for technical equipment   

 

SHOULD THE PERMISSION BE GRANTED, I KINDLY REQUEST THAT YOU PROVIDE THE RELEVANT COST ESTIMATE. 

 

 

 

Date ______________________                                                        Signature _____________________________ 
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PERSONAL DATA PROCESSING POLICY  
PURSUANT TO ARTICLE 13 OF REGULATION (EU) 2016/679 – GDPR 

 
1. Purposes of the processing  
The personal data provided will be processed by the Italian Ministry of Culture/Galleria dell’Accademia di Firenze e Musei del Bargello solely for 
the purpose of performing the institutional functions strictly related to the ongoing “name of the procedure” procedure, or in order to carry out 
research or statistical analysis. The legal basis for the processing is the performance of a task carried out in the public interest or in the exercise 
of official authority vested in the Italian Ministry of Culture/Galleria dell’Accademia di Firenze e Musei del Bargello, pursuant to point (e) of 
Article 6(1) GDPR, as well as any sector-specific regulations governing the procedure. 
 
2. Nature of the provision of the personal data  
The provision of the personal data is required in order to initiate the procedure and issue the final decree.  
 
3. Processing methods  
With regard to the above-mentioned purposes, the personal data will be processed using computerised and manual methods, in compliance 
with any confidentiality and security requirements under the applicable law. The data will not be disclosed or transferred to third countries.  
 
4. Categories of persons to whom the personal data may be disclosed or who may become aware of them  
The personal data provided may be processed by employees and collaborators of the Controller, in their capacity as authorised persons or 
Processors, as well as by external service providers, also in their capacity as Controllers, for the purposes set out in the preceding point 
(including but not limited to insurance companies and other professional insurance brokers), who will act in compliance with the applicable law. 
 
5. Personal data retention period 
In order to ensure fair and transparent processing, the data will be retained only for the time strictly necessary to pursue the purposes for 
which they were collected and subsequently processed, in accordance with legal requirements. 
 
6. Rights of the data subject  
The data subject has the right to request from the Controller, or from the person acting on the Controller’s behalf, access to their personal data 
(pursuant to Article 15 GDPR), rectification or erasure of their personal data or restriction of processing (pursuant to Articles 16, 17 and 18 
GDPR), data portability in electronic format (pursuant to Article 20 GDPR), as well as to object to the processing of their personal data (pursuant 
to Article 21 GDPR). The data subject also has the right to lodge a complaint with the Italian Data Protection Authority, pursuant to Article 77 
GDPR, if they believe that the processing of their personal data is in breach of the applicable law. Any complaints may be lodged as instructed 
on the Italian Data Protection Authority’s website:  www.garanteprivacy.it 
 
7. Controller 
The Controller is the Italian Ministry of Culture, with registered office at Via del Collegio Romano 27 – 00186 Rome urp@cultura.gov.it.  In 
accordance with Article 2 of Ministerial Decree no. 147 of 14/3/2019, the Director of Galleria dell’Accademia di Firenze e Musei del Bargello, 
with registered office at Via Ricasoli 58/62 – 50122 Florence, will act on the Controller’s behalf and can be contacted at the following addresses: 
ga-afi-mn-bar.urp@cultura.gov.it and ga-afi-mn-bar@pec.cultura.gov.it 
In order to exercise the rights referred to in point 6, data subjects may apply to the Italian Ministry of Culture in its capacity as Controller or to 
the Director of Galleria dell’Accademia di Firenze e Musei del Bargello acting on the Controller’s behalf.   
 
8. Data Protection Officer (DPO) 
Pursuant to Article 37 GDPR, the Italian Ministry of Culture has appointed a Data Protection Officer (DPO) who can be contacted at the 

following address: Ministero della Cultura – Responsabile della Protezione dei Dati Personali, Via del Collegio Romano 27, IT- 00186, Rome, 

email: rpd@cultura.gov.it and rpd@pec.cultura.gov.it 
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